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. _}W~ä67ÁkIgb~M\»ZLwì 00:00 

. ZkkIgb~ÔëZÐ�¾§b 00:04 

. ZqƒÃgx¯N 00:07 

. eðäÆ‚BÑz¬]™D� Library ZkÆnÔZKzZ�Vw 00:09 

: ZzgqgzfsVßVÃ­Ð 00:15 

ÆÓxZgZWÅz„¯N? library ¾§bë 00:18 
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ÆÓxZgZWÅz„¯ñ library Zq§iì�ZqÃgx¯N� 00:31 
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. ZzgÔ�VÃgx»¾h+�á^ìÔ&ë¯NÐ 00:55 

. Âz�£tZkÆ‚B�nZqƒÃgx�3g;ì 01:01 

. eðäÅs� Library ZK 01:06 

. ¯ð¶ 'History of Books Issued to Members' ZL¦¸kIg�~Ôëä 01:09 

. Z[ëZkYg~Zzg!--.ç GEk×ÃZC*Ãgx¯äÅã�Å§bZEw™,Ð 01:17 

. 6À™D� paste 6�ZcVÀ™Æ»8™D�ÔZzg query name ¬ZkYg~Ã 01:25 

 'Books Not Returned' *xÆn0\Z\z&z~ÔZq**xNU™D� query 01:34 

. ñe~Ås� edit Yg~Ã 'Books Not Returned' 01:42 

ª£g�hD�ÔÜsZyÂ1VÃªCÙ™äÆn� criteria z&z~Ô¾Zq Query Design 

. �Zy7�
01:48 

. NU™D� 'equals 0' »Ý~ Criterion ÆZ0g CheckedIn ZkÆnÔ 01:58 

. �!, Enter Zzg 02:06 



. Z[Yg~±™D�Zzgz&zÈ™D� 02:09 

. M&½è
J

E6À™D� Forms z&z~Ô¾!N}6 Base } 02:13 

. WB6À™, 'Use Wizard to create Form' ZzgQ 02:20 

. �Ù� Form wizard Z[ëzZ� 02:25 

.
]454ø
HGFÃÑzqÐMyJ�Ù� 8 ZLÃgxÅ!N§s 02:28 

. »ZN[™D� 'Table: Members' Ô¾ field selection ~Ô 1 ¬%³ 02:34 

. Q‚g}ìkÃ�ZN§sÈ�ï� 02:40 

. ÆÅ6À™D� Next Zzg 02:46 

. 6� 2 Setup a subform ë� 02:49 

. s!¾Ãs™D� 'Add subform' Å<å XEZ�VÔ 02:54 

. 6À™, : 'Subform based on manual selection of fields' ZzgZN[ 02:59 

. 6YD� 3 Add subform fields 7Í/õ FGÔ� 03:07 

. �VëZKYg~ÃÑNÐÔ&ëä¼z‰Ü¬¯cå 03:11 
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. ™D�

03:18 

. Zzgë�ø[z„~ÐÉìkÃ�ZN§sÈ�,Ð6�h+6Ãg;ì 03:26 

. 6À™, Next 03:37 

4. Get joined fields.� 03:39 

. ìÃÉ™,ÐÔYèÜs¸´ìì MemberId �VëZz6Æ�zegZ\eZzâV~Ð 03:43 

. ÆÅ6À™, Next Zzg 03:53 

5. Arrange Controls� 03:57 

. É™,Ð Datasheet Æn�ZWB subform Zzg form �Vë�zâV 04:00 

. ÆÅ6À™, Next Zzg 04:08 

6. Set data entry.� 04:11 



. 6À™, Next �VÔëWBÃz,�gh�,ÐÔ�z{�Zzg 04:15 

7. Apply Styles.� 04:22 

. É™D� Grey Æn  ¾Ãgx"5»¾æ EG
Y

Zz&):©( 04:26 

. ZzgMy~%³~YD� 04:29 

8. Set Name.� 04:32 

 'Members Who Need to Return Books' �VZLÃgxÃZqzŸ�*x�ï� 04:36 

. WB6À™D�ÔYèë¼Zzgp~™,Ð Modify form Zzg 04:45 

. ÆÅ6À™D� Finish Z[ 04:53 

. z&z~ÔÂz�£��V�z×´º� form design 04:56 

. 1s� subform 1s�Zzg�nìZÐ form �Zz6ìÔZÐ 05:04 

. Z[ÔÃgxÆZz6Zqf»ZŸ†™D� 05:11 

. M&½è
J

E6À™,ÐÔZzgZkÃÃgx6¯NÐ Label ëÃgxNzwI]gk~ 05:15 

. ÃZz6áMñÇ properties f6e.ÞÀ™äÐÔtZkÅ 05:25 

. NU™,Ð 'Members of the Library' Æ‚t label �Vë 05:31 

Size 12. Zzg Bold ~$BÐÔ Arial Zzḡ.Z6bÃ 05:37 

. ZÏ§bÐÔƒÃgxÆZz6Zq�zu}f»ZŸ†™D�6�h+6Ãg;ì 05:47 

1s� 'List of Books to be returned by the member' ZzgZkÃ 05:55 

. Z[ÔÃgxÅMðgK™D�6�h+6�3c�ì 06:00 

. ìÅMð(JD� Name ZzgQÃgx~ 06:07 

. ìÅMð(JD� book title ZÏ§bÐÔƒÃgx~ 06:13 

. ~$s� Size 8 Zzg Bold ÔArial ¯.Ã�V 06:21 

. ~$B Blue 8 Æn subform Æn:©g8ª"5»¾æ EG
Y

Zz&°ÃC~Zzg form Zzg 06:28 

WB»ZN[™D Hide column »ÝÃÖ�ï�ÔZzg MemberId MÐÔZk6�ZcVÀ™Æ
.�

06:37 



. Å<å XEZÃgxemZí±™D�ZzgZkÃYh� . ÇìÔëä™1 06:47 

6e.ÞÀ™Æ 'Members Who Need to Return Books' form z&z~Ô Base }
. Ås�

06:54 

. �VÃgxì 07:03 

. Z\ceZ�yZkzÅ»ZEw™Æ!--.ç GEk~'Zzi™, 07:05 

. cÜsZM#-.ø
EG6À™Æ 07:12 

. g�Û÷�@ìZzgÂ1VÅzZ3ªCÙ™@ì subform Âz�£n 07:16 

. ƒÃgx~ÔÃðÌgkgeÉ™, 07:23 

. Ãs™, CheckedIn field NU™,Zzg 12/7/11 ì~ actual return date Zzg 07:27 

�!, Enter Zzg 07:41 

. M&½è
J

E6À™ÆÃgxg�Û÷™D� Refresh Z[ÃgxE~µ4jè
Y
GIEIw!g~ 07:45 

. Âz�£�gkge�ëäZÌ$ÑåZ[�V�g`7ì 07:56 

. T»Èì�Â[zZ:��ìc�Zyì 08:02 

. �VøgZÃgxÔƒÃgxÆ‚Bì 08:07 
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: ¿~ëä5Ô�¾§b 08:17 
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